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26 January 2026
Dear Parents and carers,

At Cleeve Primary School, the safety and well-being of our pupils is our top
priority. To ensure that we are prepared for any emergency and in line with the
recently passed Martyn’s Law, we will be conducting a lockdown drill in the near
future.

A lockdown drill is a practice exercise that helps pupils and staff know what to do
in the event of an emergency that requires us to secure the school building. Just
as we practice fire drills to prepare for a fire, we will practice lockdown drills to be
prepared for other types of emergencies.

During the drill, teachers will follow established safety procedures to secure their
classrooms, and pupils will be instructed on how to remain quiet and follow
directions. The drill will be conducted in an age-appropriate manner, with staff
explaining the procedures to pupils in a calm and reassuring way.

As this is the first time we have carried out a drill of this type, staff will tell the
children we are having a ‘Story Time’, close the blinds, windows and doors, sit all
the children on the carpet, away from any external windows and enjoy a short
story together. They will then explain that this is also what we will do if we ever
need to keep everyone inside the school to keep them safe e.g. a dog has got
onto the playground, a stranger is on site.

We will inform you on the day that the drill has taken place in case you'd like to
talk to your child/ren about what has happened.

We understand that the idea of a lockdown drill can be concerning for some
parents and pupils. Please be assured that these drills are an important part of
our safety protocol and are designed to help everyone know what to do to stay

safe in an emergency.
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If you have any questions or concerns about the lockdown drill, please feel free to
contact the school office. We are committed to keeping our school a safe and
secure environment for all our pupils.

Thank you for your support and understanding.

Yours sincerely,

Mrs R Whitton
Head of School



